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應試類科：第 10 階-助理事務員-事務管理 

筆試科目：共同科目-作文、英文 

測驗時間：80 分鐘 

 —作答注意事項— 
 

① 本試題本為雙面印刷，答案卡(卷)每人一張，不得要求增補。作答前應先自

行檢查答案卡(卷)、入場編號、座位標籤、應試科目是否相符，如有不同應

立即請監試人員處理。 

② 答案卡須保持清潔完整，請勿折疊、破壞或塗改入場編號及條碼，亦不得

書寫應考人姓名、入場編號或與答案無關之任何文字或符號。 

③ 選擇題限用2B鉛筆劃記，如答案要更改時，請用橡皮擦擦拭乾淨，再行作

答，切不可留有黑色殘跡，或將答案卡(卷)汙損，也切勿使用修正帶或其他

修正液。 

④ 非選擇題限用藍、黑色原子筆或鋼筆，於作答區內作答，可使用修正帶。 

⑤ 本項測驗僅得使用簡易型電子計算器。 

⑥ 測驗開始後，不得提早繳卷離場。測驗結束鈴(鐘)響後，若未繳交答案卡(卷)

者，該節以零分計。繳卷時，應經監試人員驗收後始得離場。 
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單選題【共20題，每題2分，共40分。答錯不倒扣】 

A 1. Browsing online news every day enables you to keep ________ with the times.  
(A) pace (B) limit (C) load (D) memory 

C 2. It’s teachers’ responsibilities to ________ students well.  
(A) express  (B) enclose (C) educate (D) evolve 

D 3. We’re still ________ about what happened even after Gary’s repeated explanation.  
(A) excited (B) familiar (C) actual (D) confused 

A 4. I find it difficult to ________ on my work when there is too much noise around me. 
(A) concentrate (B) converse (C) conclude (D) appoint 

B 5. The new workflow is much more ________ and helps us save a lot of time.  
(A) everlasting (B) efficient (C) calming (D) old-fashioned 

A 6. This smartphone app allows you to manage ________ social media accounts at the same time. 
(A) multiple (B) climate (C) psychological (D) evident 

B 7. The look of pure joy on my mother's face when she saw the surprise was truly ________.  
(A) careless (B) priceless (C) worthless (D) hopeless 

D 8. The company ________ organizes outdoor team-building activities to help employees relax. 
(A) previously     (B) inevitably     (C) extremely    (D) occasionally 

B 9. The hike was exhausting; ________, the breathtaking view from the top made it all 
worthwhile. 
(A) therefore       (B) nevertheless (C) furthermore  (D) otherwise 

C 10. The teacher asks students to ________ final report through the online system before the 
deadline. 
(A) refuse       (B) spare (C) submit  (D) request 

B 11. My father is ______ most of the administrative work in the company. 
(A) out of control       (B) in charge of  
(C) in terms of   (D) up and down 

A 12. Do you mind ______ I leave the meeting early?  
(A) if (B) on (C) by (D) for 

D 13. Even though the weather is nice today, the boys ______ stay home and watch TV like couch 
potatoes. 
(A) refer to     (B) despite that     (C) prefer at    (D) would rather 

D 14. Bella’s love for her students goes far beyond ______ of an ordinary teacher. 
(A) it       (B) this (C) which (D) that 
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C 15. When you go on a trip, ______ do you like to travel the most? 
(A) to whom       (B) where with (C) with whom (D) where to  

第16-20題請依照段落上下文意，選出最適當的答案 
The name Diana, Princess of Wales, is famous all over the world. She was a truly special 

person who cared greatly for others. Diana first met Prince Charles in 1977, and they got married in 
1981,   16   made her the Princess of Wales. During her time as Princess, she became well __17__ 
helping people in need. One of her most important efforts was reducing fear and misunderstanding 
about HIV and AIDS. She visited patients   18   these illnesses and even shook hands with them 
without wearing gloves, showing that they should not   19  . She also cared deeply about children 
and worked hard to improve medical care for children from poor families.   20  , Diana was 
loved both in the UK and around the world. She used her popularity to support the British royal 
family by traveling to other countries and building stronger relationships with world leaders. 

C 16. (A) where (B) who (C) which (D) that 

C 17. (A) known as (B) noted to (C) known for (D) noted with 

B 18. (A) to (B) with (C) about (D) at 

D 19. (A) fear (B) to fear (C) being fearing (D) be feared 

A 20. (A) In addition (B) By means  (C) On account of (D) However 

 

非選擇題【作文1題60分】 

〈聆聽內心的聲音〉 

在忙碌而喧囂的生活中，我們習慣追隨外界的期待與標準：成績的高低、他人的評價、

社會的目光。然而，在不斷向外追尋的同時，我們是否曾靜下心來，傾聽自己內在真正的聲

音？那或許是對夢想的渴望、對選擇的猶豫，或是一份尚未被說出口的堅持。 

聆聽內心的聲音，並不容易。它需要我們放下焦慮與比較，誠實面對自己的感受與想法。

有時候，內心的聲音微弱而模糊，甚至與外界的期待相衝突，但正是這份真實，使我們更了

解自己，找到屬於自己的方向。 

請以〈聆聽內心的聲音〉為題，回想一次你曾經面臨抉擇的時刻，並描寫具體經驗，展

現內心掙扎與成長的歷程，文長約 500字。 

 




